
 
 

Sub-Organization Request 
 

 

Sub-Organizations are used to divide your current organization into workable sections.  

They can define separate facilities, workgroups, single or multiple TaxID numbers.  The 

parent organization making the request for the Sub-Organization must have already 

registered the requested TaxIDs in the parent organization.  To add TINs to your 

organization record use the Manage My Administrator Account feature on this page: 

http://www.onehealthport.com/use_ohp/accounts.php  

 

 

 

 

YOUR Request: Please create the following new sub-organization: 

 

Parent Organization Name:_______________________________________________ 

 

ParentOrgID: _________________ 

 

Name of new Sub-Organization:_____________________________________________ 

 

Phone: ___________________________         Fax #: ___________________________ 

 

Address1:______________________________________________________________ 

Address2:_____________________________________________________________ 

City:_____________________________________________ 

State:______________________________                  Zip:_________________________ 

InitialAdminID:____________________ (must be an admin with the parent organization) 

TIN Number(s): _________________________________________________________ 

 

********************************************************************** 

Requestor Name:_________________________________________ 

Phone:____________________________________ 

Email:______________________________________ 

 

 

Complete this form and fax to OneHealthPort at 1-206-624-3168  

http://www.onehealthport.com/use_ohp/accounts.php

