
1

Created by and for the local healthcare community, OneHealthPort solves information 

exchange and workflow problems shared across healthcare organizations. 

Clinical Data Repository
Data Application  

Quick Guide
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Section A:
 Requester Information
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• The first section of the data 
application is the requester 
information.

• Important! – The individual 
completing the application 
must have the authority to 
submit and attest to the 
application on behalf of the 
submitting organization. 
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Section B:
 Data Request  
Information
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• Indicate the purpose and a 
description of the project 
for which the requested 
data will be used.  
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Section B:
 Data Request  

Information Cont.
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• Review the CDR Data Set 
Description document to 
learn more about the 
available data. 

• Check the box next to the 
data categories that will be 
used to support your data 
application.

https://www.onehealthport.com/sites/default/files/content-uploads/documents/Clinical%20Data%20Repository%20Data.pdf
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Section B:
 Data Request  

Information Cont.
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• Complete the questions 
regarding type of data 
requested.

• Be specific about the time 
period for the data you are 
requesting to ensure it 
supports the intended use.
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Section C:
 Confidentiality and 
Security of Data Set
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• Submitter must agree to the data 
destruction and the Confidentiality 
Agreement requirements.

• Submitter must type in name as 
authorized signature for submission 
of application.

• After application is sent, 
OneHealthPort will work with the 
data requester to complete additional 
documents that will be included in 
the data application packet. 
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Data Application Portal – User Account
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• Following submission of the data application, submitters are encouraged to 
set up an account to work with OneHealthPort during the data submission 
process.

• The data application workflow sends an automated email confirming receipt 
of the application.

• Click on View Request to begin the account set up.
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Data Application Portal – User Account
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• Select Sign up with password to continue the user account set up.
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Data Application Portal – User Account
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• After signing up, the system will send a private signup link to the 
submitter’s email address.
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Data Application Portal – User Account
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• Click on the Sign up link to finish signing up for the portal.
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Data Application Portal – User Account
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• Enter full name and 
choose a password to 
complete the sign-up 
process for access to the 
portal.
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Data Application Portal – User Account
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• After completion of the sign-up process, submitter will be 
directed to the portal home page.

• Navigate to the Help Center.
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Data Application Portal – User Account
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• The link to the Data Application Portal Help Center is: 
https://onehealthport.atlassian.net/servicedesk/customer/portals

• On the home page of the Help Center, click on Requests in the upper right-
hand corner of the screen to view data application requests.

• The icon to the right of Requests is the log out to the Help Center.

https://onehealthport.atlassian.net/servicedesk/customer/portals
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Data Application Portal – User Account
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• Click on the Reference item in the row that contains the 
application you want to review or to communicate with 
OneHealthPort.
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Data Application Portal – User Account
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• After selecting the referenced item, the full data application 
will appear.

• The communication thread with OneHealthPort and the 
submitter appears at the bottom of the application.

• To view the communication thread only, click on Hide details.
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